
 

 

How to open Home page of Port Community System (PCS): 

Ai first need to open browser (Firefox/Google Chrome etc.). Please go to address bar and write down 

bellow address: 

 

Global Link: http://cpatos.gov.bd 

 

 

 

Fig-01: Home page of PCS 

 

 



 

 

 

How to login 

Click on the Login Menu in the menu bar. 

 

Fig=02 Login Menu  

After clicking on the login menu user will get bellow login window 



 

 

Fig-03: Login Window 

C& F Panel after Login: 

C&F user will get logged in by using his/her valid user id and password 



 

 

Fig-04 Electronic delivery order sub menu   

 

Now C&F user needs to click on the Electronic Delivery Order then   select the EDO Application user can 

see below EDO Application from. 

 

 

 



 

EDO of Master BL 

 

Fig-05 Application for EDO 

Input Rotation Number & Master BL No Click Apply Button system Message showing EDO Application 

inserted successfully according to below image. 



 

 

Fig-06 EDO Application submitted  

Main Line Operator (MLO) user will login into PCS with valid user id and password. After login he/she 

will click on the vertical sub menu select Electronic delivery Order. 



 

 

Fig-07 Application for EDO List Menu Bar 

MLO User Click “Application for EDO List” MLO User can see C& F Application for EDO 



 

 

Fig-08 Application for EDO  List 

MLO User Click Upload DO input information below: 

 B/E No 

 B/E Date 

 Office Code 

 Valid up to date  

Then Click Submit Button. 



 

 

Fig-09 EDO From  



 

 

Fig-10 submitted EDO.  

MLO user can see above the DO which is submitted by his/She.  

 

 

 

 

 

 

 



 

 

Fig-11 EDO Info. 

 

 

After that C&F User Log in PCS system and can see EDO which is submitted by Main Line Operator 

(MLO). 



 

 

Fig-12 EDO List in  C&F Panel  

  

C& F Users Also view EDO click EDO View  

 

 

 



 

 

Fig-13 EDO Info 

CPA Panel: 

CPA user can check the EDO through Port Community System (PCS) with Valid User ID & Password: 



 

  

Fig-14 EDO list in CPA Panel  



 

 

Fig-15: EDO  info 

 

 

 

 

 



 

EDO of HOUSE BL 

C& F Panel after Login: 

C&F user will get logged in by using his/her valid user id and password 

 

Fig-16 Electronic EDO Sub menu bar House BL  

 

Now C&F user needs to click on the Electronic Delivery Order then   select the EDO Application user can 

see below EDO Application from. 



 

 

Fig-17 : House BL EDO submit application form . 

Input Rotation Number & House BL No Click Apply Button system Message showing EDO Application 

inserted successfully according to below image. 



 

 

Fig-18 House BL EDO application submitted  

Main Line Operator (MLO) user will login into PCS with valid user id and password. After login he/she 

will click on the vertical sub menu select Electronic delivery Order. 



 

 

Fig-19 House BL EDO application list in MLO Panel  

MLO User Click “Application for EDO List” MLO User can see C& F Application for EDO 



 

 

Fig-20 :EDO  Clearance to FF 

MLO User Click Clearance to FF 

 

 

 

 

 

 

 

 



 

Now Freight Forwarder will login to the PCS with valid user id and password 

 

Freight Forwarder will go Electronic Delivery Order Application for EDO List 

 

Fig-21: EDO application list in FF Panel. 



 

 

Fig-22: EDO Upload in FF panel  

Upload DO input information below: 

 B/E No 

 B/E Date 

 Office Code 

 Valid up to date  

Then Click Submit Button. 



 

 

Fig-23 : EDO From  

 

 

 

 

 

 

 

 



 

After DO uploaded by Freight Forwarder now MLO is able to click the “View DO” button in his panel 

 

Fig-24 : EDO View in MLO Panel  

 

MLO user can see above the DO which is submitted by Freight Forwarder.  

 

 

 

 

 

 

 



 

 

Fig-25 : EDO Info: 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After that C&F User Log in PCS system and can see EDO which is submitted by Freight Forwarder 

 

Fig-29: EDO View in C& F Panel  



 

  

C& F Users Also view EDO click View DO  

 

 

 

 

 

Fig-30 : EDO Info 

 

 

 

 

 



 

 

 

 

 

 

CPA Panel: 

CPA user can check the EDO through Port Community System (PCS) with Valid User ID & Password: 

  

Fig-31: EDO View In CPA Panel : 



 

 

Fig-32: EDO INFO 

 

 

 

Certify by C& F Users: 

C& F user Login the port community system (PCS)  

 

Fig- 33 :Assignment /Certify 

C& Users Input Rotation No & BL No then click Search Button.  

 

 



 

 

Fig :34 Assignment Certify from. 

 

 

 

Fig- 35 :Certify container info. 

PDF View: 

C& F User can see all information of container with click PDF View Button as like as below: 



 

 

 

Fig-36 : PDF View Container information. 

B/E Upload: 

C& F users uploaded Bill of Entry No in PCS system with their valid user Id & Password as like as 

below: 



 

 

Fig- 37: Bill of Entry Upload 

Release Order: 

C & F Users Generate Release order with PCS System with their Valid User id & Password as like as 

below: 



 

 



 

 

 

Fig-38 : Generate Release Order. 



 

 

 

 

 

 

 

TOS TRUCK CONTROL SYSTEM 

C& F user Login the port community system (PCS)  

 

Fig-39: C&F Panel 

 

Now C&F user needs to click on the Truck Entry of the specific container from the available assignment 

list. 



 

 

Fig-40: Assignment List with Truck Entry 

 

 

C&F User can see bellow Container info 

 

Fig-41: Container info 

Now C&F user is required to click on the plus(+) sign of Jetty Sarkar icon 

 



 

Fig-42: Plus Sign of Jetty Sarkar 

 

After clicking on plus sign of Jetty Sarkar Icon C&F user can see the bellow Jetty Sarkar Form 

 

Fig-43: Jetty Sarkar Form 

C&F user will select the Jetty Sarkar name from the Name combo box and after selecting the name 

related information of license No and contact No will be shown in those fields as bellow: 

 

Fig-44: Jetty Sarkar Form with Data 



 

Now C&F user will click on the save button. System will ask whether it is required to save or not. Click on 

OK Button if you want to save. 

 

Fig-45: Data Saving in Jetty Sarkar Form 

 

After saving the Jetty Sarkar info is showing as bellow list 

 

Fig-46: Jetty Sarkar list 

Now C&F is required to fill up the bellow transport form with preferred time slot 



 

 

Fig-47: Transport Form 

 

 

 

 

 

 

 

 

After fill up the transport form C&F user is required to click on the ADD button 



 

 

Fig-48: Transport Form with Data 

 

After clicking on the Add button C&F user can see the bellow transport information 

 

Fig-49: Transport list 

 

NOTE: Usually There is facility available to add 2 nos. of truck entry for 20 feet container and 3 nos. of 

truck entry for 40/45 Feet Container. If it is required to enter additional 1 no of truck entry that case it 

is needed to follow emergency truck entry process as bellow: 

 

 

 

 

When C&F user is entering to add 4th Nos of truck entry that case you can see the Emergency button 

instead of Add button. 



 

 

Fig-50: Emergency Truck Entry 

After entering the emergency truck entry data C&F user can see the bellow list where in the truck status 

is showing Not Approved and Manual Payment button is showing disables in Action.   

 

Fig-51: Emergency Truck Entry list  

Security user will login into PCS with valid user id and password. After login he/she will click on the 

vertical sub menu Emergency Truck List under menu of Yard Operation. 



 

 

Fig-52: Security Panel vertical menu bar 

Bellow Emergency Truck Entry List form will be shown as bellow. Security user will click on the approve 

button 

 

Fig53: Emergency Truck Approval 

After approving Security, the status will be shown as Approved “Red color highlighted”. 



 

 

Fig-54: After getting approved action by security in Emergency truck list 

 

C&F User Panel 

Now C&F user can see the truck status of emergency is ready for paid “Red Color Highlighted”. 

 

 

Fig-55: C&F user can see the change after getting approved for the emergency truck 

 

 

 



 

 

 

Now C&F user can pay by clicking on pay button for individual truck or by clicking on Pay All button for 

all trucks as bellow: 

 

Fig-56: Pay Option in C&F Panel under Truck Entry List 

After clicking on Pay button following screen will be shown and Click on Save. 

 

 

Fig-57: Payment Info 

 

 

 

 

 

 

 

After clicking on the save button 



 

 

Fig-58: User confirmation message for making the payment 

 

After clicking on Pay bellow is the status 

 

 

Fig-59: Status after payment confirmation done by C&F Agent 

 

 

 

 

 

 

 

Click on Print 



 

 

Fig-60: Application for Vechicle Gate Pass. 

 

 

 

 

 

 

 

 

 

 

 

 

Security Panel 



 

Security user needs to click on payment collection sub menu under “TOS GATE CONTROL” 

 

Fig61: TOS GATE CONTROL MENU 

 

The bellow Payment collection form will be appeared 

 

Fig-62: Payment Collection Form 

Security will write down the truck visit number from the Application carried by C&F Jetty Sarkar for 

Vehicle Gate Pass and click on search. Then the following report will be generated 



 

 

Fig-63: Payment Collection 

Security person will receive the cash payment and click on the collect button. The bellow payment 

collected message will be shown and payment status also will be changed as “Paid” 



 

 

Fig-64: Completion of Payment 

 

After printing the copy will be given to C&F Jetty Sarkar 



 

 

 

Fig-65: Print Copy of Vehicle Gate Pass 

 

 

 

 

 

 



 

C&F User Panel: 

 

Fig-66: Paid Status in C&F Panel 

 

SECURITY PANEL 

Gate-In Process: 

Security User is required to open login to TOS Gate Module App  



 

 

Fig-67: Login screen of TOS Gate Module App 

 

 

Security user is required to login with valid user id and password. After getting logged in Security user is 

required to click on Gate in button 



 

 

Fig-68: After Logged in Screen 

Security user can see bellow screen and click on SCAN QR CODE 



 

 

Fig-69: Gate In Screen before Scanning QR Code of the Vehicle Gate Pass 



 

 

Fig-70: Scanning the QR Code 

After scanning bellow data will be shown with images 



 

 

Fig-71A: Gate-in Screen after Scanning QR Code of the Vehicle Gate Pass 

 



 

 

 

Fig-71B: Gate-in Screen after Scanning QR Code of the Vehicle Gate Pass 

Fig-36B: Gate-in Screen after Scanning QR Code of the Vehicle Gate Pass 

 

Fig-72: GATE in SUCCESS 

 



 

CPA PANEL (Traffic)  

Loading Process: 

Traffic user is required to log in in pcs with valid user id and password. He will click on Loading Process 

submenu under Yard Operation Menu 

 

Fig-73: Loading Process Sub Menu 

Select Container from the search by field and write search Value the container number, press tab button 

from keyboard and click on search button 

 

Fig-74: Loading Process search option 



 

Now Traffic user is required to fill up Load Qty and Pack Unit in the Form and click on Load Button 

 

Fig-75: Entry in Loading Form 

 

Fig-76: Loaded Screen 

Confirmation process: 

SECURITY PANEL 



 

 

Fig: 77: Security Confirmation Process Sub Menu 

 

Fig-78: Security Confirmation Process Form 

 

 

 

 

 

 

 

 

 



 

After clicking on Show button bellow information will be shown: 

 

Fig-79: Waiting for Confirmation 

After clicking on confirm button bellow successful message will be generated 



 

 

Fig 80: Successful message in loading confirmation process 

C&F PANEL 

C&F user is required to click on LOADING CONFIRMATION PROCESS 

 

Fig-81: C& F Confirmation Process Sub Menu 

 

 

C&F user will select container in the search box, write down container number, press tab in the 

keyboard and will click on the show button. 



 

 

Fig-82: Loading Confirmation Process Form  

 

Fig-83: Waiting for C&F Confirmation Screen 



 

 

Fig-84: Successful message in C&F Confirmation Process 

CPA PANEL (YARD OFFICE) 

Cart Ticket: Yard Office user is required to login to pcs and click on Cart Ticket List sub menu 

 

Fig-85: Cart Ticket List Sub Menu under CART Menu 

 

 

 

 

 

 

 



 

The bellow screen will be opened 

 

Fig-86: Truck Visit ID searching Option 

After clicking on show button bellow screen will be shown. Click on CartTicket button “Red High 

Lighted” 

 



 

Fig-87: CART Ticket Details 

 

Cart Ticket will be generated as bellow 

 

 

 

Fig-88: Generated CART Ticket Details 

SECURITY PANEL 

Challan: Security user will click on Challan Generation SUB MENU under TOS GATE CONTROL MENU 



 

 

Fig-89: Challan Generation Sub Menu 

Bellow screen will be appeared and select searching criteria as container, write down the container in 

search value option, press tab in keyboard and click on Search button. 

 

 

Fig-90: Chalan Generation Screen 

Challan will be generated as follows: 



 

 

Fig-91: Challan 

Click on Chalan Print as “Red Highlighted” 



 

 

Fig-92: Print Copy of Challan 

SECURITY PANEL 

Gate Out Process: 

Security Department will scan the QR CODE of CART TICKET 



 

 

Fig-93: QR CODE Scanning of challan 



 

 

 

Fig-94: Gate Out Done Successfully 

 

 

                                                       LOGOUT PLEASE 

 

 

 

 

 


